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1. O01mue mooKeHus

1. Hacrosimee IlonmoskeHue pa3paboTaHO B COOTBETCTBUU C JEHCTBYIOIINM
3akoHomaTensCcTBOM  PecnyOnmmkm  Kasaxcran, Kogexkcom — KOpmopaTWBHOTO
yIIpaBJIeHUs, YCTaBOM W WHBIMH BHYTPEHHUMH JOKYMEHTaMH | OCymapCTBEHHOTO
KOMMYHAQJIBHOTO TIPSANPUATHS Ha TMpaBe XO3IUCTBEHHOTO BeleHUs «I 0poocKoil
yenmp  @muzuonyivbmoronrocuu» akumara ropojga Hyp-Cyntan (maiee —
[Ipennpuste) W ompeaenseT MOPSAOK HA3HAUCHUS W JICSITCIbHOCTH CeKpeTaps
HaOII0JaTEIbHOTO COBETA, €0 CTATyC, MOJTHOMOYHS U KOMIIETCHIIHIO.

2. Cekperapb HaOJIOIATEIFHOTO cOBeTa sBisieTcst paboTHUKoM [Ipenmpusitus,
HE SIBJIFOIIMMCS] WICHOM HAaOJIOIaTeIhHOTO COBETA JHO0 MCIOIHUTEIHLHOTO OpraHa
[IpennpusTrs, ¥ UCIOJHIECT CBOM OOS3aHHOCTH HA MOCTOSHHOW OCHOBE B PEKHUME
MOJIHOTO paboyYero JHs.

3. Cexperaph HaONIONATENIBHOTO COBETa OOECIEUMBACT B3aUMOJICHCTBUE
MeX Iy opraHamu [IpeanpusiTus B COOTBETCTBUHU C 3aKOHOAATEILCTBOM PecyOnuku
Kazaxcran, VYcraBom Ilpeanpustus, HacrosmuMm [lojlokeHUEM W JIPYyrUMU
BHYTPCHHUMH JOKyMEHTaMH [IpeAnpusTus, a TaKkKe PEHICHUSIMU YIIOJTHOMOUYEHHOTO
oprana (MECTHOTO WCIOJHHUTEIBLHOIO OpraHa) W HaOIIOJaTeIbHOTO COBETA
[Ipennpusus.

4. Bo w30ckaHWEe BO3HUKHOBCHHS KOH(MIWKTa WHTEPECOB CEKPETaph
HAO0JIIOIaTETLHOTO COBETa HMMEET IMPaBO COBMEIIATh CBOIO JIEATEIBHOCTh C
BBIMIOJTHEHWEM  Japyrux  Qynkuuit B [lpeanpustdut  TOJABKO ¢ corjacus
HabmonatensHOro coBeta lpenmpustus.

5. Cekperapb HaOIIOJATEIHLHOTO COBETA B CBOEH NEATEILHOCTU MOAOTUYETEH U
NOJYMHEH HEMOCPEJCTBEHHO HalbmoaarensHoMy coBeTy I[lpennpusitus B Inuie
npencenaTenss HaOIIOJATENBHOIO COBETa, a MO AAMUHHUCTPATUBHBIM BOMpPOCAM —
UCTIOJHUTEIbHOMY oprany [Ipeanpusitus.

6. Cekperapb HaOJIOMATEIBHOTO COBETAa 00ECIEYMBAET BBIHECEHHE BOIPOCOB
HAa PAacCMOTPEHHE YIMOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIbHOMY
opraHy), a Takke MOJTOTOBKY U MPOBEJCHUE 3aceJaHui HaOIIOAATeIbHOTO COBETa
[pennpusitusi, obecrieunBaeT GOpMHUPOBAHHE MaTepuaJoB IO  BOMpOcCawm,
BBIHOCUMBIM Ha PACCMOTPEHHE YITOTHOMOYCHHOIO OpraHa  (MECTHOTO — MCTIOJIHHTEIHHOTO
opraHa), 1 MaTepHaJIoB K 3aceJaHUI0 HAOIIOIATeILHOTO COBETA, BEIET KOHTPOIb 3a
oOecrieueHrueM J0CTyna K HUM.

7. Cekperapp HaOJIOIATENBHOIO COBETa JIA  OCYIIECTBICHUS  CBOEH
JESTETPHOCTH B3aUMOJICUCTBYET CO BCEMH CTPYKTYPHBIMHU TOJpa3/eICHUSIMU
[Ipennpustus u ero TOJBKHOCTHBIMU JTUIIAMU.

2. Haznauenue U 0oCBO0OOKIeHHE OT A0JKHOCTH
ceKkpeTraps HA0JI01ATEJIbHOI0 COBETA

8. Cekperapp HaOIIOATETFHOTO COBETA Ha3HAYACTCSI HA OCHOBAHUU PEIICHUS
HAOJIFOIATETLHOTO COBETa 00 M30paHuu ceKkpeTapst HaOII0JaTETHHOTO COBETA, T10
MPEACTaBICHUIO UCTIOHUTEIBHOTO oprana [IpennpusaTus 11060 0HOTO U3 YJICHOB
HaOmonarensHoro copeta [peanpusitus. HaOntonarenbHblil COBET IPUHUMAET
pelieHre 1o KaHauaaType cekperaps HabJIIoAaTeIbHOTO COBETa OOJIbIIMHCTBOM
rOJIOCOB OT YYaCTBYIOIIMX B COOTBETCTBYIOLIEM 3aCEAAHUH.
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9. K xaHmuaaTy Ha JOHKHOCTH CeKpeTapsi HaOII0IaTeIbHOTO COBETA
MIPEIBSBIISIOTCS CIEIYIONTNE TPEOOBAHNS:

1) BBICIIICE OPUINIECCKOE U/WIH SKOHOMHYECKOE 00pa30BaHHME;

2) 6e3ynpedHas JeoBas permyTarys;

3) orcyrctBue  adduampoBaHHOCTH K [Ipeanpusitus,  CBS3aHHOM

C KOHTPOJUPYIOIIMM JUIIOM JHO0O0 ¢ VCIONHUTEIBRHBIM  OpraHoOM
IIpennpusrus;

4) OTCYTCTBME  HEIOTalleHHOW  WJIM  HECHATOH B YCTaHOBJICHHOM
3aKOHOJATEIIBCTBOM MOPSIKE CYUMOCTH.

10. B oTHOIIEHUH Kax a0 U3 KaHAUAATYP B HAOJIIOAATEIBHBIN COBET JAOJKHA
OBITH TIPEJICTABIICHA CIICAYIOMAs HHPOpPMAIIHS:

1) dhamunus, UM, OTYECTBO KaHK/1aTa;

2) TOJ POKICHUS;

3) oOpa3zoBaHue, CHEHUATBHOCTh IO JAUILUIOMY (IMIUIOMaMm), CBEICHHUS O
MOBBIINICHUN KBATM(PUKAIIMK U TPOPECCHOHAIBHOMN TIEPEIOAT0TOBKE;

4) cBenenus 00 OmbITe pabOTHI 3a MOCIEAHKE 5 JIET;

5) cBeieHUsT O TOM, SIBISETCA JIM KaHAWAAT JUIOM, adOUInUpOBaHHBIM
[Ipennpusitus;

6) muCchbMEHHOE 3asBJICHHE KaHAMIaTa O Ha3HAYCHUH Ha JOJKHOCTh CeKpeTaps
Ha0JIr01aTeIbHOTO coBeTa [IpeanpusTusi.

11. C numom, Ha3HavyaeMbIM CEKpeTapeM  HaOII0JaTeIbHOIO  COBETa
[Ipennpusitus, 3aKiar0vaeTcsi TPYIOBOM JTOTOBOP HAa CPOK, ONPEACIICHHBIN pelIeHueM
HabmonarensHOro coBeta llpenmpustusi.

12. TpynoBoit  moroBop €  ceKkpeTapeM  HaOMIOATENIBHOTO  COBETa
NOJMUChIBaeTCsl OT uMeHu [lpennpusitust npeacenareneM HaOIIOAATENFHOTO COBETA
WJIM UHBIM JIMIIOM, YIIOTHOMOYEHHBIM Habmo1aTeIbHbIM coBeToM [Ipeanpusrtus.

TpynoBoii HOToBOp IOJKEH MPEAyCMaTpUBaTh OTBETCTBEHHOCTH CEKpETaps
HAO0JIIOIaTETFHOTO COBETAa 3a pasMialieHne WHOOpPMAIMU, COCTAaBJISIOMEH B
COOTBETCTBHM C HOpPMamH JICHCTBYIOIIETO 3aKOHOAATENIbCTBA M BHYTPEHHUMU
nokymentamu [lpeanpusitust ciyXeOHYI0 WM KOMMEPUYECKYIO TalHy, a TakkKe
00s13aHHOCTh ~ MH(POPMHUPOBATH  HAONIOAATEIBHBIH COBET O BO3HUKHOBCHHUU
00CTOSITENBCTB, B CHIIYy KOTOPBIX CEKPETaph HAOIIOAATEIHHOTO COBETa CTAHOBUTCS
adpunupoBanHbiM nuIIOM [Ipennpustus.

13. HaGmonarenwsHbiii coBet [Ipeanpustusi BnpaBe B JH000€ BpeMsl MPUHSATH
pEIIeHHEe O JOCPOYHOM MPEKPAIEHUH TOJTHOMOUYUN CeKkpeTapss HabIt01aTeIbHOTO
COBETA.

JlocpodHoe TpeKpaiieHne TPYA0BOTO JOTOBOPA OCYIIECTBISETCS B TOPSJIKE,
YCTAaHOBIICHHOM TPYIOBBIM JIOTOBOPDOM U  3aKOHOJATEIhCTBOM PecmyOmmku
Kazaxcran.

14. Pemenue 0 Ha3HAYEHWHW HOBOTO CEKpeTaps HAOIIOMATETLHOTO COBETA
MOXXET OBITh MPHUHSATO OJHOBPEMEHHO C TPHHITHEM pEHIEHUS O JOCPOYHOM
MIPEKPAIICHUH TOJTHOMOYHI TEUCTBYIONIETO CEKpeTaps HaOII0JaTEIPHOTO COBETA.



3. ®yHKUMH CeKpeTaps HA0JII0IaTeJIbHOI0 COBEeTa

15. K ocHOBHBIM (PYHKIIUSIM CEKpeTapsi HaOII01aTeIbHOTO COBETA OTHOCUTCSI:

1) obecnieuenne 3pPEeKTUBHOCTH KOPIOPATHUBHOTO YIIPABJICHHUS, B TOM YHUCIIE:

- ydyacTue B pa3paboTKe BHYTPEHHHUX JOKyMeHTOB [Ipennpustus;

- B3aUMOJICICTBUE CO CTPYKTYPHBIMH MOJpa3ICICHUSIMU U JOIKHOCTHBIMU
munamu Ipennpusitus ¢ uenabo odecrneyeHrs UCTIOTHEHUI HOPM U TpeOoBaHUM
3akoHoJaTenbcTBa PecniyOnuku Kazaxctan B 00J1aCTH KOPIIOPATUBHOTO yIPABIICHUS,
yCcTaBa U BHYTPEHHUX JOKYMEHTOB [Ipennpusitus;

- aHaJMu3 CJIOKUBIIEHCS MPAKTUKU KOPIOPATUBHOTO YIPABIEHUS B
[Ipennpusituu, pazpaboTka NpeasIoKeH!H Mo ee YIydIlIeHUIO;

2) opraHusalysi MoJAroTOBKM U 00ECIICUCHHE BEIHECEHUE BOIIPOCOB Ha
paccMOTpeHUE YIIOJTHOMOUYEHHOMY Oprany (MECTHOMY MCIOJIHUTEIbHOMY OpPraHy) B
COOTBETCTBHUHM C TPEOOBAHUSIMU JICHUCTBYIOIIETO 3aKOHOAATENIbCTBA, YCTaBa U MHBIX
BHYTPEHHUX JOKYMEHTOB [Ipennpustus, B TOM 4uCIIe:

- y4eT NPUHUMAEMBIX  YIOJHOMOYEHHBIM  OPraHOM (MecTHBIM
UCTIOJTHUTEITHHBIM OPraHOM) pellieHri 1 MHQOPMUPOBAHUE YJICHOB
HA0JII0IaTETLHOTO COBETA O PEIICHUSIX YIOJIHOMOUYEHHOTO OopraHa (MEeCTHOrO
UCIIOJIHUTEILHOTO OpraHa);

- peamu3ainusi  TpeOOBaHMH  YIOJIHOMOYEHHOrO  opraHa  (MECTHOTO
UCIIOJIHUTEIBHOTO OpraHa), HaOJII0AaTeIbHOTO COBETA M MHBIX OPTaHOB
[IpennpusitTus 0 BBIHECEHUH BOMPOCOB Ha PACCMOTPEHHE YITOJITHOMOYEHHOMY OpraHy
(MECTHOMY UCHOJIHUTEILHOMY OpTaHy);

- Y4eT MOCTYMAaIIINX TPeOOBAHMUIA;

- u“HQOPMHUpOBAHUE YJIEHOB HAOJIOAaTEILHOTO COBeTa O TpeOOBaHUAX
YIIOTHOMOYEHHOTO OpraHa (MECTHOTO MCIIOJIHUTEIBHOTO OpraHa);

- y4acTHe B TIOATOTOBKE JOKYMEHTOB H HWHGOPMAIMH, TMOJJIeKAIINX
NPEIOCTaBICHUIO YITOTHOMOYEHHOMY OpraHy (MECTHOTO MCIIOJIHUTEIBHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOATOTOBKU TaKUX TOKYMEHTOB;

- MPEIOCTABICHNUE YWICHAM HaOII0IaTeIbHOTO COBETA, TOJKHOCTHBIM JIUIIAM
[IpennpusiTs BO3MOKHOCTH 3HAKOMHUTHCS C PEHICHUSMU YIIOJTHOMOYEHHOTO OpraHa
(MECTHOTO UCTIOTHUTEIBHOTO OpraHa), HOATOTOBKA KOMUN PELIECHU;

- KOHCYJbTallMsl IO BOIIPOCaM, CBSI3aHHBIM C IIPOLIEAYPOU BEIHECEHUS
BOIIPOCOB Ha PacCMOTPEHHUE YIIOJTHOMOYEHHOMY oprany  (MecTHOMY
HCIIOJTHUTEIBHOMY OpPraHy).

3) obecrieueHre pabOTHI HAOIIOJATEIIEHOTO COBETA, B TOM YHCJIC:

- pa3bACHSICT BHOBb W30paHHBIM YJEHAM HAOJIIOJATEIHHOTO COBETA
nerctByromue B llpennpusituu npaBuiia 1esTEIbHOCTH HAaOII0aTEIbHOIO COBETA U
WHBIX opraHoB [IpeanpusTusi, OopraHu3aMoOHHYI0 CTPYKTYpY [lpeanpustius u uHyIo
uHOpPMAIMIO, WMEIOIIeH 3HAYCHWE JUIS HAJICKAIIETO WCIOJHCHUS YWICHAMU
HAOII0AAaTEIBHOI0 COBETA UX 00A3aHHOCTE;

- OKa3aHUE COJEWUCTBMS NPEICENATENI0 HAOIIOAATEIbHOTO COBETAa B
[JIAHUPOBAHUU PabOThl HAOIIOAATEIILHOTO COBETA;

- cOOp NpeI0KEHUH OT WICHOB HAOII0JATENBHOIO COBETA 110 (POPMUPOBAHUIO
11aHa padoThl HAOII0JaTETLHOIO COBETA U MPE/ICTABICHUE MTPOCKTA IJIaHa paOOThI
HAO0JIIO1ATEILHOT O COBETA MPECENATENO;



- HETOCPEACTBEHHOE YYaCTHE B MIOJATOTOBKE MPOEKTA MOBECTKHA 0YSPETHOTO
3acenanus HaOII0JaTEIPHOTO COBETA B COOTBETCTBUH C MPEIOKEHUSIMH,
MOCTYITUBIIAMH OT YICHOB Ha0JII01aTEILHOTO COBETA;

- M3BEIICHUE YWICHOB HAOJFOIaTEILHOTO COBETA U IIPUTJIAICHHBIX JIUIT O
BPEMEHHU U MECTE TIPOBEICHUS 3aCCIaHMs;

- TIOATOTOBKA M PACCHUIKA MAaTEPHAIIOB IO BOPOCAM MOBECTKHU JHS,
HeoOXomUMBIX 11s1 [IpennpusaTrs u MpoBeaeHUS 3aceaHus HaOII0AaTeIEHOTO
COBETA;

- MOJTOTOBKA 3aIIPOCOB U OTBETOB HA MHChMa OT UMEHH HAOJII0IaTEIIBHOTO

COBETA;

- o0ecrniedyeHHe MPEOCTABIICHUS YIeHAM Ha0Jt01aTeIbHOTO COBETA
3ampanmBaeMoi nHGopManuu o AesTebHOCTH [IpennpusTus;

- pacchlIKa YjeHaM HaOJIF0IaTeIbHOTO COBETa OFOJLIETEHEH IS TOJIOCOBAHUS
JUTSI IPUHATHS PEIICHUH HAOI0IaTEeIbHBIM COBETOM IPUHUMAEMBIX ITyTEM
3a0YHOI'O  T'OJOCOBaHUS, coop  OroureTeHew, 3aI0JIHEHHBIX  YJIEHAMH
HabnromarenbHOTrO CoBeETa;

- TIpY MPOBEJICHUH 3a0YHOTO 3ace/IaHus HaOII0AaTeIIBHOTO COBETa —
IIOJICOTOBKA OFOJUIETEHEH JJIS 3209YHOTO TOJI0COBAaHHUS, 00CCIICUCHHUE PACCHLUIKH
OroyuteTeHer U cOOp MOTYUYCHHBIX OIOJIJIETEHEH, a TaK)Ke MOABEICHUE UTOTOB
rOJIOCOBAHUS MO BOMPOCAM IMOBECTKHU JIHS 3aCeIaHMs HaOII0aTeILHOTO COBETA.

- TOJIBOJIUT UTOTH TOJIOCOBAHUS, IPUHUMAEMBIX ITyTEM 3a09HOTO
roJIocoBaHus, opopMIIeHHE peleHUs 3a09HOT0 3aceaHus HaOII0/1aTeIbHOTO
COBETA;

- B ClIy4yae HEOOXOJUMOCTH JIOBOJUT 0 COTPYAHUKOB [Ipennpustus
uH(OPMAIIMIO O MPUHSTHIX PEIICHUAX Ha 3aCeJaHUSIX HAOII0JaTeTLHOTO COBETA;

- OCYIIECTBJISIET KOHTPOJb 3a HCIOJHEHHEM  aJPECHBIX  PEIICHHUI
HaOII04aTEILHOTO COBETA;

-  TIOJIydeHHE B CTPYKTYpPHBIX  mojpasfencHusx  [Ipennpustus

U TIPEJOCTABICHUU UICHAM HaOIOAaTEILHOTO COBETa HEOOXOIUMBIX
JTOKYMEHTOB M MH(pOpPMAITUH O AesTeabHOCTH [Ipeanpusatus;

- obOecrniedeHre COOIONCHUS TTOPSIAKA IPUHATHS PEIICHUH IO KPYITHBIM
CICIKaM M CJIeJIKaM, B KOTOPBIX UMEETCS 3aMHTEPECOBAHHOCTb.

4) obecrieueHne XpaHEHHE:

- MPOTOKOJIOB 3aCeIaHMi HAOIIOAATEIILHOTO COBETA;

- pelieHul HaOJI0IaTEIBHOTO COBETA, IPUHUMAEMBIX ITyTEM 3209YHOTO
TOJIOCOBAaHUS;

- OroJUIeTeHEH IS TOJIOCOBAHUS, HAIPABIICHHBIX B HAOIOIaTEIBHBIA COBET
YJICHaMHU Ha0JII0/IaTeIIbHOTO COBETA JIUIS MPHUHATHS PEIICHUN, TPUHUMAEMBIX ITyTEM
3a04YHOI0 TOJIOCOBAHUS;

- BEJET JCIOMPOU3BOJICTBO M APXUB JIOKYMEHTOB U MaTEPHAIOB
Ha0JIF0IaTEIbHOTO COBETAa, MPEIOCTABIIACT JIOKYMEHTBI u BBIITUCKH
3aMHTEPECOBAHHBIM JIUIIAM;

- BEIET YYET U XPAHEHHUE BXOISIIIECH JOKYMEHTAIIUIO U KOTTMH UCXOASIIEH
JTOKYMEHTAIIMK HAOJIFOaTeIIbHOTO COBETA;



- YYeT U JIOBEJEHUE /10 CBEJICHUS YYaCTBYIOIIHX B 3aCE€JaHUU YICHOB
HaAO0JII0AATENLHOTO COBETa MH(POPMALIMK O OCTYMUBIIUX OT OTCYTCTBYIOIIUX YJIEHOB
Ha0JII01aTEIHOTO COBETA MMChbMEHHO U3JI0KEHHBIX MHEHH 110 pacCMaTprUBaeMbIM
BOIIPOCAM MOBECTKH JTHS.

5) B X011€ IpOBE/ICHUS 3aCEAaHMs OCYIIECTBIISIET:

- YYeT, NOCTYyNAIoLUX B HAOII0JaTEeNbHBIA COBET MPEAIOKEHHUI O TPOBEICHUN
€ro 3acelaHuii ¥ BOIIPOCOB, NOCTYNAIOUIUX JJI PACCMOTPEHUS U PEILICHUS
Ha0JII01aTENbHBIM COBETOM;

- pacrpezenseT NOCTYNUBIINE BOIPOCH! IO HAMPABICHUSAM JIEATEIbHOCTH, B
KOTOPBIX TaKH€ BOMPOCHI BOZHUKIN U TPEOYIOT CBOETO peLIEHUs, COOOIIaeT
npeJiceaTento HabIIo1aTeIbHOr0 COBETa O MOCTYMUBIIUX BOIPOCAX;

- OIOBEIAET BCEX WICHOB HAOII0AATEIbHOIO COBETA O MOCTYNHUBIINX B
Ha0JII01aTEBHBIN COBET MPEAIOKEHUSAX U BBISICHIET 3aMHTEPECOBAHHOCTh KaXK0T0
U3 YWICHOB B PACCMOTPEHHUH U PEIICHUH BOIPOCOB, YKa3aHHBIX B MPEIJIOKECHUSIX;

- OCYILECTBISIET  PETUCTPAllMI0O  WICHOB  HAOMIOJATENIbHOTO  COBETa
NPUHUMAIOIIUX YYacTHE B 3aCEaHUU;

- 10/ PYKOBOJICTBOM TpeJceaTelis HaOI0AaTeIbHOrO COBETa BEACT MPOTOKOI
3ace/laHnii, OCYIIECTBIISIET KOHTPOJb 32 MCIOJHEHHEM PEIICHUH HaOII0AaTeIbHOTO
COBETa;

- BBITIOJIHACT MOPYUYEHUS MIpeiceiaTeNsi HaOM01aTeTbHOTO COBETA;

- OCYILECTBJSIET KOHTPOJIS 32 OPraHU3AIMOHHBIM U TEXHUYECKUM
IPOBEJICHNEM 3aceaHui HaOII0JaTEIbHOTO COBETA;

- OpraHu3alys BeJeHUs 3allMCU XOJla 3acelaHuil HaOJI0IaTeTbHOTO COBETA, B
TOM YHCJIE, C COTJIacusl MPUCYTCTBYIOIIHNX YJIEHOB, HA ay/IH0-, BACOHOCHUTEIIH;

- IOJrOTOBKA MPOEKTOB MPOTOKOJIBHBIX PELICHHUI;

- BeaeHue, odGoOpMIEeHHE U  TOANMUCAHWE  TPOTOKOJOB  3acelaHui
HA0JII01aTeTLHOTO COBETA M BBIIMUCOK U3 TIPOTOKOJIOB 3aCeIaHi HaOII0aTeIbHOTO
COBETA;

- pacchUIKa IOKYMEHTOB, YTBEPKJACHHBIX HAOIIOIATETLHBIM COBETOM;

- BBIIOJIHSIET UHBIE TOJIHOMOYHS, CBSI3aHHBIE C JEJIONPOU3BOJICTBOM U
opraHu3zanuei JesTeIbHOCTA HAOII0AaTeIbHOTO COBETA.

6. XpaHeHHE IOKYMEHTOB U packpbiTue uH(popmauuu o6 Ilpennpusaruu, a
UMEHHO:

- obecrieyeHne XpaHeHHsI JOKYMEHTOB, IIPEYCMOTPEHHBIX 3aKOHO1ATEIbCTBOM
Pecniy6nuku Kazaxcran, B YcTaBe U MHBIX BHYTPEeHHUX JOKyMeHTax [IpennpusiTus;

- IPEeAOCTaBJICHUE 3aKOHHBIM IPEACTABUTENSAM YIIOJTHOMOYEHHOTO OpPTraHa
(MECTHOTO MCHIOTHUTEIBHOTO OpraHa) A0cTyna K qokyMmeHTam [Ipeanpusitis B
YCTaHOBJIEHHOM IOPSIJIKE;

- OpraHu3aiys U3rOTOBJICHUS KON TOKYMEHTOB IO TPeOOBaHUIO
YIOJHOMOYEHHOT'O OpraHa (MECTHOI'O HCIIOJTHUTEIBHOIO OpraHa) U YJI€HOB
Ha0JII0/1aTEILHOTO COBETA;

- yaactue B ydyete apdunupoBanabix nuil [Ipeanpustus;

- opraHu3anys MOArOTOBKU U CBOEBPEMEHHOM MO/IaYM YIIOJTHOMOYEHHBIM
opraHaM  (IMyOJMKaIid B YCTAHOBJIGHHBIX  CIIy4asiX) OTYETOB, COOOIIEHMH O



CYILIECTBEHHbIX  (haKkTax,  yBEAOMJIECHMM,  WHOM  uHpOpMaIWy,  MOJIeKAILEH
packpriTuio Ilpennpusaruem;

- yYacTue B aKTyalu3anuu uHpopMaIuu opuiraibHoro Web-caiita
[IpennpusiTus B MUHTEPHETE.

7. opraHuzanus B3auUMOJICHCTBUS Mexay opraHamu llpeanpusarus, B TOM
quclie:

- CBOEBPEMEHHOE BBISIBJICHUE Ha3pPEBAIOIINX KOPIOPATUBHBIX KOH(PIUKTOB,
MH()OPMHUPOBAHUE O HUX COOTBETCTBYIOIIUX OPraHOB (JOKHOCTHBIX JIUII)
[Ipennpusitus, NpUHATUE MEP MO UX NPEIOTBPALIEHUIO U, IPH HEOOXOUMOCTH,
oOecrieueHue pa3perieHnss KOHPIMKTOB KOMIETEHTHBIM OPraHoM (JI0>KHOCTHBIM
munoMm) [lpeanpusitus;

- y4yacTHe B IIOJIFOTOBKE M peaju3allii pelieHui 0 peopraHu3aluuu
[Ipennpusrus;

- YBEJIOMJICHHE KPEJIUTOPOB B CIydae MPUHATHUS PEIICHUS O PEOPraHU3aLUU
[Ipennpusus;

- y4acTHhe B UCKOBOM, MPETEH3MOHHOM paboTe 1Mo BOIpOcaM MPUMEHEHUSI HOPM
3akoHogaTenbeTBa PecmyOnuku Kazaxcran B 001aCTH KOPIIOPATUBHOTO YIIPABIEHUS;

- UHBIX YCTaHOBJICHHBIX 3aKOHO/IATEILCTBOM KOPIOPATUBHBIX MPOIEAYD.

4. IlpaBa u 00513aHHOCTH CeKpeTaps HA0JII0IATEJIHHOI0 COBETA

16. Cekperapb HaOIIOAATENILHOTO COBETA MPH OCYIIECTBICHUU CBOUX IpaB U
UCIIOJIHEHNU OO0sA3aHHOCTEW MOJDKEH JAeicTBoBaTh B HMHTepecax llpenmpusitus,
OCYIIECTBIISITH CBOM MPABa U UCTIONHATH 003aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. Cekperaps HaOIIOAATENIBHOIO COBETa B Tpejeiax CBOEH KOMIIETEHIIUU
BITpaBe:

1) 3anpammBaTth W [OAy4YaTh Yy JO/DKHOCTHBIX il  [Ipeanpusrus,
PYKOBOJIUTENIEH €ro CTPYKTYPHBIX MOApa3AelieHuid HWH()OpPMAIUI0O U JOKYMEHTHI,
HEOOXOIMMBIE JIJIs1 BHITIOJIHEHUSI BO3JIOKEHHBIX HA HETO 3a/1ay;

2) KOHTPOJMPOBATh HCIOJIHCHUE PEHICHUH, MPUHATHIX YIOJHOMOYCHHBIM
opraHoM (MeCTHBIM HCTIOJHUTEIBHBIM OPraHOM) M HaOJI0JaTEIbHBIM COBETOM;

3) mpe/ytarath BONPOCHI B TIOBECTKY JHS 3aceIaHuUsl HAOJII0IaTeILHOIO COBETa
Y UCTIOJHUTENBHOTO oprana [Ipennpustus;

4) MoATrOTaBIMBaTh M HAMPABJIATH YIIOJHOMOYECHHOMY OpraHy (MeCTHOMY
WCIIOJTHUTEIFHOMY OpraHy) OTBEThl HA €r0 KOPPECHOHACHIMIO (B paMKaxX BOMPOCOB
KOPIIOPATUBHOTO  YIpPaBIEHHUS); MPEIOCTABIATh MaTepUalbl IO  BOIMPOCAM,
BEIHOCUMBIM ~ Ha  PAacCMOTPCHHE  YIIOJIHOMOUYCHHOMY  opraHy  (MecTHOMY
WCIIOJHUTEIFHOMY OpraHy), JOKyMEHTHl [IpeanpusiTus, moasiexamiue XpaHEHUIO,
3aTparMBarolie UHTEPEChl YIOIHOMOYEHHOTO OpraHa (MECTHOTO HUCIOJHUTEIBHOTO
opraHa), a Tak)Xe MOArOTaBIMBATH OTBEThl MO HMHBIM MOCTYNHUBIIMM BOMNpPOCaM B
paMKax TMOJHOMOYMI, MPEIOCTABICHHBIX CEKpEeTapo HaOII0AATEILHOTO COBETA
JNENUCTBYIOIINM 3aKOHOIATEILCTBOM U BHYTPEHHUMU AoKymMeHTaMu [Ipennpusitus;

5) 3anpammBath wHpOpManuoo |y OamaHcomepxkatens [Ipeampusitus 00
omepalusx, 3aperucTpUpoBaHHBIX B peecTpe OamaHconaepxkarens Ilpennpusitus, a
TaKKe MHY10 HHPOopMaIio U3 peectpa, Heooxoaumyto [Ipennpusitus;

6) mpemocTaBIsATh  OaTaHCOIEPKATENI0  JIOKYMEHTAIMIO,  CBSI3aHHYIO  C
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umyiiectBoM Ilpeanpusitusa u HeoOXOAMMYIO OaaHCOAEPIKATEINIO TS Ha[IeKallero
BeZieHus peectpa [Ipennpusrtus.

18. Cekperapp HaOIIOAATENBHOTO COBETA O0SA3aH:

1) ctporo coOmtomath B CBOEH JIEATEIBHOCTH HOPMBI H  TpeOOBaHHS
3akoHozarenbcTBa PecnyOnukn Kazaxcran, ycraBa, Kopmekca KkopmopaTuBHOTO
ynpasieHus [IpeanpusTus 1 ero BHyTPEHHUX JOKYMEHTOB;

2) pPyKOBOJICTBOBAThCS B CBOCH JeSITETLHOCTH JEHCTBYIOIINM
3aKOHOJIATEIECTBOM, PEIICHHSIMH YTIOJTHOMOUEHHOTO OpraHa (mecTHOTO
MCTIOTHUTENFHOTO OpraHa) u HaboaTebHOTO coBeta [Ipennpusrus;

3) UCIIONHATH OPYUYSHHS NpeAceaaTelisi HaOMOAaTeIbHOTO COBETa;

4) mo TpeOOBaHWIO HAOJIOJATEIBLHOIO COBETa OTYHMTHIBATECA O CBOCH
JESITeIbHOCTH TIEpe]] HUM;

5) uadopMupoBaTh HAOIIOAATEIBHBI COBET O BO3HHUKHOBEHUHM CHTYAIIWH,
CO3JAIOIIMX YIpo3y HApyLIIEHHs HOPM JAEWCTBYIOLIETO0 3aKOHOIATElIbCTBA, IPaB
YIIOJIHOMOYEHHOTO0 OpraHa (MECTHOTO HCIIOJHHUTEIBHOTO OpraHa), a TaKxke
BO3HUKHOBEHUS KOPIIOPATUBHOTO KOH(DIUKTA.

5. YcioBus OIIIaTHI TPYAA M MPEMUPOBAHUSA
cekpeTapsi Ha0JII01aTeJIHLHOT0 COBETA

19. 3apaboTHas 1UIaTa CEKpeTaps HAOJIOMATEIBLHOTO COBETa OMPEACIACTCS
CYMMOW YCTaHOBIJIEHHOTO TPYIOBBIM JOTOBOPOM (JIOMOJHUTEIHHBIM COTJIAIICHUEM )
JOJKHOCTHOTO OKJIa/ia M JPYTUX BBHIIUIAT KOMIEHCAIIMOHHOTO M CTUMYJIHMPYIOLIETO
XapakTepa B COOTBETCTBMM C 3akoHozaTelbcTBoM PecnyOmuku Kazaxctan wu
HactosiuM [lonoxkeHuem.

20. Hauucnenue 3apabOTHOM IMJIaThl IPOU3BOJIUTCS B COOTBETCTBUU C TabeneM
yueTa WCIONb30BaHUA pabouero BpeMeHH. YueT (akTudecku oTpaboTaHHOTO
cekpeTapeM HaO0/1aTeIbHOTO COBETa BPEMEHU OCYIIECTBISIETCS OTBETCTBEHHBIM
CTPYKTYpHBIM nofpasaenenueM [Ipeanpusitus.

21. Tlopsimox BBITIATHI  3apabOTHOM IUIATHl CEKpeTapro HaOII0JATEILHOTO
COBETa OMpENENsIeTCs BHYTPEHHUM JOKyMEHTOM lIpeanpusitusi, peryiupyounmm
CUCTEMY OIUIAThI TPY/a IITATHBIX PAOOTHUKOB.

22. Pazmep JOMKHOCTHOTO OKJIaJa W YCJIOBHUS BO3HATPaXACHHUS CEKpeTaps
HaOMOMaTenbHOTO  coBeTa lIpenmpusitis, He  YCTaHOBIEHHBIE  HACTOSIUM
[TonoxeHunem, onpeaeNstoTcsl peleHreM Ha0IoaTenbHoro coBerta [Ipeanpusrus.

23. [lo pemenuto HabOmIOgATENBLHOTO coBeTa llpeampusiTusi cekperapro
HAOJIOIATETLHOTO COBETa MOJKET BBIIIAYUBATHCS MPEMUS IO pe3yibTaTaM €ro
paboThl 3a OTYETHBIM KBapTaj, B CIy4ae KayeCTBEHHOTO M PE3yJbTaTUBHOTO
BHITIOJTHEHUS WM CBOMX ()YHKIIMOHAJIBHBIX OOS3aHHOCTEH, B pa3Mepe, HE
MIPEBBIMIAIONIEM Pa3Mep OJTHOTO JOKHOCTHOTO OKJIaja.

24.B dWectp Tpa3AHOBAaHUS  HAINMOHAIBHBIX, TOCYJAPCTBEHHBIX M
npodeccruoHanpHbIX Tpa3gHuKoB B PecmyOmmke KaszaxctaH 3a cyeT SKOHOMUU
cpeactB ¢onma omiatel Tpyaa (manee — DOT) pomyckaeTcs HOpeMUpPOBaHHUE
cekpeTapsi HabmomaTepHOro coBeTa lIpeampusarus B pa3smepe, COOTBETCTBYIOIIEM
pasMepy MpeMUaIbHON BBIUIATHI MO TaKUM ciaydasMm pabotHuky [Ipemampustus c
JOJDKHOCTHBIM ~ OKJIQJIOM,  DKBUBAJICHTHBIM  JIOJDKHOCTHOMY — OKJIAy — CEKpeTaps



HaO0JII01aTELHOT O COBETA.

CooTBeTCTBYIOIIEE MPEMHUPOBAHUE OCYIIECTBISETCS HA OCHOBAaHWHU TMpHUKa3a
PYKOBOAMTENS UCTIOIHUTEIbHOTO opraHa [Ipeanpusitus nubo nuia, UCHOTHSIIOMETO
ero 00sI3aHHOCTH.

25. [IpemupoBanue cekperapsi HaOJIOAATETBHOIO COBETa, MPEIyCMOTPEHHOE
HacTosimuM [losokeHreM, He MPOU3BOAUTCS B TIEPHO]] UCTIBITATEILHOTO CPOKA M TIPH
HAJIMYUU Y HETO HE CHATOTO TUCIUILIMHAPHOTO B3BICKAHMUS.

26. ExxeronHbrit OTUIaYMBAEMBbI TPYIOBOM OTIYCK CEKpeTapro
HAOJIOATEIbHOTO  COBETa MPEIOCTAaBISIETCS B COOTBETCTBUM C  IPUKA30M
pykoBoautens McnomaureasHoro oprana [IpeanpusTtus Ha OCHOBaHWMHM 3asBJICHUS Ha
uMsl mpejcenaTenis HaO0aTeIbHOTO COBETa, MNPH YCIOBUU MOJIOKHUTEIbHOU
PE30IIOIUK TIpeiceiaTess HabII01aTeIbHOTO COBETA.

27. Cekperapro HaOMOAaTENBLHOTO coBeTa [lpeanpusTus OCYIIECTBISIOTCS
JIOTIIATHI, TIPEJIOCTABISIOTCS TapaHTUM U KOMIICHCAI[MOHHBIC BBIMJIATHI B pa3Mepax,
IPEeyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATeIbCcTBOM PecyOnkn Kazaxcran.

28. Cekperapio HaOMOAaTeNTbHOTO coBeTa llpenmpusTus, mpolueaemMy
UCIIBITATECIBHBI  CPOK JUOO TMPUHATOMY Ha pabory 0e3 TakoBOro, IpH
NPEOCTABIICHUH €KErOHOr0 OIUIAYMBACMOTO TPYJOBOTO OTITYCKa BBHITIAYMBACTCS
nocoOue Ha 03/I0pPOBJIECHUE B pa3Mepe OJHOTO JOJDKHOCTHOIO OKJIaJa OJUH pa3 B
TEUEHHE KAJICHIApPHOTO ro/ia.

29. Cekperapto HabOmomatenpHoro coeta [lpeampustus  oka3bIBaeTCs
MaTepualibHas oMol 3a cueT 3koHoMuu cpeacts ®OT B pazmepe 30 (Tpuauath)
MECSYHBIX PaCUETHBIX MTOKa3aTeNeH.

MarepuanbHasi ~ NOMOIIb,  NPEAYCMOTPEHHAss  HACTOSIIUM  ITYHKTOM,
OKa3bIBAETCS Ha OCHOBAaHUM KONMUM MOATBEPKIAIOLIUX JTOKYMEHTOB (CBUIETEIHCTBO
0 poxaeHUH (yChIHOBJIEHHE/yI0UepEeHre), CBUIETENHLCTBO O Opake, CBUAECTEIBCTBO O
CMEPTH) B CIACAYIOMIUX CIydasix:

1) poxaenus (YCHIHOBICHHS, YIOYEPEHNs) peOCHKA;

2) OpakocoueTaHHs CeKpeTapst HabII0IaTeIbHOTO COBETA,;

3) cmeptH cynpyra (Cynpyru) cekpeTapsi HaOJIOAAaTeIbHOTO COBETa WJIH €ro
OJIM3KUX POJICTBEHHUKOB (POAMTENCH, JIeTeH, YCBIHOBUTENEH, YCHIHOBICHHBIX,
MIOJIHOPOIHBIX ¥ HEMIOJTHOPOIHBIX OPaThEeB U CECTEP).

30. He mpexycMoTpennsie HacTosuM [lomokeHreM BBITIIIATHI CEKPETapIo
HaOJIOIaTETLHOTO COBETA, BKIIIOUYAsl MHBIE BUIBl BOZHATPAXKICHUM, TOTIIIAT,
HaJ0aBOK, IPEMHI U IPYTUX (POPM MaTEPHATBHOTO MOOIIPEHUS B IEHEKHOU UITU
HaTypajJbHOU opMe, 3ampeniaroTcs.

6. O0ecnieueHue 1eATEJILHOCTH CeKpeTaps HA0JII01aTeJIbHOI0 COBETa

31. B nensax Hajuiexkamiero 1 3 GeKTUBHOTO BBITOIHEHUS 00s3aHHOCTEH,
CeKpeTaphb HaOJII0IaTeIBHOTO COBETA JOJDKEH OBITh 00ecTieueH HE0OX0IMMbIMU
OpPraHU3aIMOHHO-TEXHUYECKUMHU YCIOBUSIMH, B YACTHOCTH:

1) CekpeTaph HaOJI0ATEIHLHOTO COBETA JOJDKEH MMETh OTJICIbHBIM KaOWHET,
HaXOMSIIUMCS HEMOCPEICTBEHHO 10 MECTYy HaxOXJIeHus oduca IIEeHTPATbHOTO
arnmapara Ilpennpusitus;

2) pabodee MeCTO  ceKpeTaps  HAOJIFOATEIBHOrO  COBETA  JIOJDKHO — OBITh
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00eCreyeHO TEepPCOHAIBHBIM KOMITBIOTEPOM, A CaM CEKpeTapb HaOJIOIaTelIbHOro
coBeTa — repeHocHbIM KoMItbroTepoM (Notebook);

3) Cekperapb  HaONIOJATEIILHOTO  COBETa  JOJOUKEH  OBITh  oOecreueH
HEOOXOAMMON OPITEXHUKOW, celoM, HECropaeMblM METATMYECKUM IIKahoM aiis
XpaHEHHUs IOKYMEHTOB, a TAK)KE CIPABOYHON U MEPUOIUYECKOM JIUTEPATYpPOH.

32. Pazmep KOMaHAMPOBOYHBIX PACX0/0B (CyTOUHBIE, PACXObI 10 HAMY
KUJIOTO MOMEIIEHUS], pacX0/Ibl MO MPOEe3aAYy K MECTY KOMaHAMPOBAHUS U OOPATHO)
JUIsL CeKpeTapsl HaOII0AaTeIbHOTO COBETA OTPEEIISIeTCSl B COOTBETCTBUU C
BHYTPEHHUMH JOKyMeHTaMu [Ipeanpusrusi.

7. OTBETCTBEHHOCTh CeKpeTaps HA0II01aTeJIbHOI0 COBEeTa

33. Cekperapb HaONIOMATEIBLHOTO COBETAa HECET OTBETCTBEHHOCTh TIEpen
[IpennpustieM 3a YOBITKM, TPUYMHCHHBIC [IpeANpHUSITHIO €ro BHHOBHBIMHU
neicTBusmMu  (Oe3aciicTBUeM), B TMOPSAKE, YCTAHOBJICHHOM  JICHCTBYIOIIUM
3akoHo/IaTenbcTBOM PecryOnmku KazaxcraH.

34.3a HEWCIIOJIHEHWE WJIM HEHAJUIe)KaIlee HCIOJHEHHE CeKpeTapeM
HaOII0JaTeTFHOTO COBETa BO3JIOKEHHBIX Ha HEro O0S3aHHOCTEH, a TaKXKEe B Clydae
BBISBJICHHS ~ (JAKTOB  HAPYIICHUS  TPYAOBOH JTUCIAIUIMHBI, TIO PCIICHUIO
HaOI0JaTETFHOTO COBETAa K CEKPEeTapio HAOIIOAATEIHbHOTO COBETa IMPHUMEHSIOTCS
MEPBI B3bICKaHUS B COOTBETCTBHH C TPYAOBBIM 3aKOHOIaTEIIHCTBOM.

35. Cekperapp HaOIIOJATEIIFHOTO COBETa HE BIIpaBe pasriiamiaTh CBEICHUS,
COCTaBJIIONIME  COMJIACHO  JICWCTBYIOIIEMY  3aKOHOAATENbCTBY  PecryOmmku
Kazaxcrtan u BHyTpeHHUM JHOKyMeHTaM [IpenmpusiTiisi KOMMEpPYEeCKyr TaiHy, a
TaK)ke HHYI0 KOHPUACHIIMAIBbHYIO HH(OPMAIIHIO.

36. CekpeTapp HAOIIOAATEIHFHOTO COBETA HE BIIPaBE MCIIOJIB30BATh JIOCTYITHYIO
eMy HH(POPMAIUIO OTPaHHYEHHOTO TocTyna o0 [IpeanpusaTus B TMYHBIX EIAX.

8. 3akiounTebHBbIC MOJ0KEHUA

37. Ucnionnenne o0s3aHHOCTEN ceKpeTapsi HaOI01aTeIbHOTO COBETA, B CIydae
€ro OTCYTCTBHS, OCYIIECTBIIAET JIALO, KOTOPBIM HAa3HA4YaeTcsi MO PELICHUIO
HaOJIIOIATENTLHOTO COBETA U3 YKciia paboTHUKOB [IpenmpusiTus.

38. Ecniu  oTaenpHbIe TYHKTBHI Hactosmero IlonokeHWsT BCTYNamT B
MPOTUBOPEUHE C JICHUCTBYIOIIUM 3aKOHOJaTeabcTBOM PecnyOnuku KazaxcrtaH, »Tu
MyHKTHl YTPayuMBalOT CHJIY M B YaCTU PETYJUPYEMBIX ITUMH IYHKTaMH BOIPOCOB
CIEAYET PYKOBOJCTBOBATHCS HOpMaMHu  JICMCTBYIOIIETO  3aKOHOJIATEIhCTBA
Pecnyonuku KazaxcTtaH 10 MOMEHTa BHECEHHSI COOTBETCTBYIOIIUMX HM3MEHEHUM B
Hactosiee [lonoxenue.



